Application No:

Reference No:

< Date >

< Consultant Name > 

< Address 1 >

< Address 2 >

< Address 3 >  
Dear < Consultant >

RE: Resource Consent Application – Commissioning of Report

Following an initial assessment of your application received on <date> for a <insert details of type of application applied for and proposed activity> (our ref: <insert application number>), the Council considers that significant adverse effects may arise from this activity with respect to <list the aspects of the proposed activity which the Council is concerned about and the potential adverse effect(s) for which they wish to obtain an expert assessment of>. 

Council has determined that it is necessary to commission a report from a <insert required specialist(s)> to assess these environmental effects.

The reason(s) for Council commissioning the report are as follows:

1. …

2. …

Please provide written confirmation to the Council within 15 days of the date of this letter as to whether you agree to the commissioning of the report or not.  Your application will be put on hold until you have provided written confirmation.  

If you have agreed to the commissioning of the report, then the processing of your application will restart once the report has been received. 

If you do not agree to the commissioning of the report, or have not responded within the 15 working day time frame then the Council will continue to process the application and it will be publicly notified. The Council will then assess your application on the basis of the information supplied with the application and may decline your application on the basis of inadequate information. Council is required to take into account your response to this request when making an assessment on the adequacy of information.  

In considering your response to this request, please note that it is Council’s intention to pass on to you the costs incurred in obtaining the report and the costs of the specialist advisor in preparing and presenting evidence at a hearing if one is required. The estimated cost of commissioning the report is <insert expected cost> and it is estimated that the report will be completed by <insert date>.

Please to not hesitate to contact the writer on <insert phone number> if you have any questions or concerns regarding the above request.
Yours faithfully

< Officers name >

< Job title >
